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Budget Inquiries

A360| Accounts Payable

To get to any of the budget queries, you will use the Jump to field. You will enter the inquiry code, and

then will search for your department or fund code.

Budget Inquiries

When creating budget lines using any of the A360 budget documents, all budget levels are displayed on

a single document. In contrast, there is a unique budget inquiry page for each level of a budget

structure.

The naming convention for budget inquiries is BOXXLV#, where XX is the budget structure ID and # is the

budget structure level.

Page Description A360 Page Code Notes
Expense Level 1 BQ8OLV1 Summary inquiry at the Fund, Department, and Appropriation
Unit level
Expense Level 2 BQ8OLV2 Inquiry at the individual Object and Unit levels
Revenue Budget BQ30LV1 All revenue budget lines are at this single budget level
Major Program Budget: BQ37LV1 Summary inquiry at the Major Program level for project activity
Level 1
Program Budget: Level 2 BQ37LV2 Program level inquiry for projects
Major Program Budget BQ38LV1 Summary inquiry at the Major Program level for grant activity
Program Budget BQ38LV2 Program level inquiry for grants
Program Period Budget BQ38LV3 Program Period level inquiry for grants

The budget inquiries can be accessed by entering the page code in the Page Code field on Page Search

or by using the Jump to field. Once you navigate to one of the budget inquiries, you may also use the

links at the bottom of the page to navigate between the different levels of the budget structure.
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Program Budget

Major Current Actual Total _ Unrecognized
Uepartment
Department Program Program Bans Budget Expenses Revenue uachligated Revenue
~ 150 DioTO0q Lo TOOq 1:50-Co2TOO -Cr TOO $100,000.00 $235.50 §0.00 $93 464 .50 $0.00
150 D700 DOTO0Z2 150-DOTO0 -DOTO02 $40,000.00 $3,500.00 F0.00 $36,500.00 F0.00

Firat Prew Mext Last

Search @k
= Expense Actuals

Purchase Reservations : 0 0p Uncommitted : 99,464 50

2
Pre-Encumbered : g 0p 2 Unobligated : $99,464 50
Encumbered : 50 00 2 Unexpended Accrued : goq 454 50
Accrued EXpenses @ o 00 2 Unexpended Cash : $99 464 50
Cash Expenses : 555 50 Y
Actual EXxpenses : §535 50
Charges : 07 10 Y

F Revenue Actuals

P Budgeted Amounts

P General Information

Top

F Program Budget Controls | F Program Period Budget F Major Program Budoet |

From the budget inquiry, you can: search for a specific budget line, drill down to view details of specific
budget buckets, view allotments, navigate between budget levels, and view budget bucket formulas.

The information displayed on the inquiry page includes the following budget tracking amounts.

Here is a list of fields found on the budget structure.

= Expense Actuals - Pre-encumbered, Encumbered, Accrued Expenses, Cash Expenses, Actual
Expenses, Uncommitted, Unobligated, Unexpended Cash, and Unexpended Accrued budget
amounts

= Budget Actual
Purchase Reservations : 500 Uncommitted : 51 001 G46.50)
Unobligated : (5553 345 50)

Unexpended Cash: (51 0,060,500

Pre-Encumbered : 515 30000
Encumbered : §115,430.00

Accrued EXpenses : $56 856 .00 Unexpended Accrued : [$866,916.50)
Cash Expenses : 5 034 060.50

Actual Expenses : 140,916.50

PLLLE
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= Budgeted Amounts - Adopted, Allocated, Amendments, Carry Forward, Original Budget, Budget
Reserve, Reversions, Transfers Out, Transfers In, and Current Budget

= Budget Amounts

Adopted : fo75 000,00 _., Budget Reserve : $n00
Allocated : 50 0n 2 Beversions : §0.00 -y
Amendments : (52 000.00) 2 Transfer Out : 1 ooo.oo ey
Carry Forward : 5000 2 TransferIn : §1 0oo0.00 ey
Original Budget : 575 noo.oo Current Budget : 274 ooo oo

Here is a list of fields found on the budget structure.

=  Revenue Actuals - Billed Earned Revenue, Unbilled Earned Revenue, Collected Earned Revenue,
Total Revenue, and Unrecognized Revenue

= Budget Actuals

Billed Earned Revenue : g257 00 _., Total Revenue : 5n g
Unbilled Farned Revenue : ;00 _, Unrecognized: 5p g

Collected Earned Revenue : ¢ 0

= Budgeted Amounts - Adopted, Carry Forward, Allocated, Current Budget, Amendments, and

Transfers
= Budgeted Amounts
Adopted : g200,000.00 L Current Budget : $300,000.00
Carry Forward : 50 00 -~ Amendments : 000 "N
Allocated : §5.00 L, Transfers : 000 "N

Budget inquiries consist of standalone budget fields and calculated budget fields

Calculated budget fields display budget details calculated by A360. Click the field link to view the
formula used to calculate the amount for the selected field. The Formula Definition page opens showing
the formula set for the calculated budget amount.

= Expense Actuals

Purchase Reservations : 000 i, Uncommitted : $65,000.00
Pre-Encumbered : 50 00 Y Uno ated : f55 000,00
Encumbered : 5700 . Unexpended Accrued : 555 000.00
Accrued EXxpenses : g5 00000 ry Unexpended Cash : 470 00000

Cash Expenses : o 00 Y

Actual Expenses : §5 000,00
Charges : 000 2
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Formula Definition

Copy  First Prev Rext Last

Formula Definition : ¢y rrent Budget - Purchaze -
Reservations - Pre-Encumbered -
Encumbered - Accrued Expenses -
Cazsh Expenszses

Standalone budget fields are populated from values entered on expenditure, revenue, or budget
documents. This type of field is often referred to as a budget bucket.

For each standalone budget field, you can select the field link to display the Field Details page. This page
displays the accepted amount (documents that have been submitted to Final phase) for a bucket along
with pending increases and pending decreases (documents that are in workflow with Pending status).

+ Budgeted Amounts

Adopted : 570 000,00 ., Original Budget : g7 no0.00
Awab,_td: 500 ., Current Budget: 570 nop.oo
Amendmemts : ¢ 0p | Carry Forward : 51 0p o,
Transfer In: ¢; 00 P | Reversions: 000 =3
Transfer OQut : 51 g ry Allocated : g0 0 i,
Field Details
First Prew Mext Last
Adopted §70,000.00 Pending Increases to Adopted §0.00 Pending Decreases to Adopted §0.00

For standalone budget fields, you can also drill down to the Detailed Transaction Listing page to view the
finalized documents that have updated the amount field. Cancelled documents, zero-dollar documents,
and documents modified to zero will not be displayed as they do not have an impact on the total
amount. To access the Detailed Transaction Listing page, click the Magnifying Glass icon to the right of
the standalone budget field.

= Budgeted Amounts

Adopted : £70,000.00 Original Budget : §70,000.00

Awarded : 5 g Current Budget : 370 noo.oo
Amendments : 57 ., Carry Forward : 50 2,
TransferIn: 5 F Reversions : 5, g 4,
Transfer Out : g7 1) 4 Allocated : 3n 0 2,
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Detailed Tran=action Listing

Doc Code Doc Dept Doc 10 Document ldentifier Adopted
~ BIGPHE 150 12291400000000000002 BSPHE 150 12291 400000000000002  F50,000.00
BGPHE 150 12231400000000000001 BGPHE 150 12231400000000000001  F20,000.00

Firzt Prew Mext Last Dowenlosd

Search

Doc Code : gopHE Adopted §30,000.00
Doc Dept = 45

Doc 1D : 42251400000000000002

On the Detailed Transaction Listing page, the documents that updated the amount most recently are
listed first. Each record in the grid has a link to allow a document to be opened for review. The scalar
section of the page, beneath the grid, contains an amount field, which displays the total budget amount
from all versions of the document selected in the grid. Navigation actions are present beneath the grid

along with the search feature.

The Download action, found just below the grid of documents, creates an Excel file of all the documents
for the budget amount being viewed. That file can then be saved locally with a name provided by the

user.
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1.1. Expense Budget Level 1: BQ80LV1 (By Department)

This is the Budget at the overall Department Level

Current Budget = Adopted Budget + Any Board Authorized Amendments (Original Budget - Budget
Reserve + Amendments + Transfers In - Transfers Out)

Encumbered = Outstanding Purchase Orders

Actual Expenses = Expenses Charged to Date (Accrued Expenses + Cash Expenses)

Unobligated = Available Budget Balance (Current Budget - Encumbered - Accrued Expenses - Cash

Expenses)

CGl Advantage - v & o

‘Welcome, ManyBeth Beighley Procurament Budgeting Accounts Rec

[ Message Center Expense Budget: Level 1

[F Search

[ History

= Favorites BFY Fund Department Appr Unit Name ‘Current Budget Encumbered Actual Expenses Unobligated

] Administration » 2016 101 191 101191000 Fiscal Services $1,742,685.00 $0.00 $24627.14 51.718,067.86
2016 664 191 E54100000 Office Equipment Fund $5,000.00 $0.00 $0.00 $5,000.00

First Frev Mext Last

Seach ¥R
® Budget Actual
Purchase Reservations : 30,00 2 Uncommitted : 51 718,087.55
Pre-Encumbered : 35 09 rYy Unobligated : 54 715 027 23
Encumbered : 35 g9 ., Unespended Cash : 3 774 574 55
Accrued Expenses : 35 507 00 J, Unexpended Accrued : 51,718,067.85
Cash Expenses : 517 22014 3

Actual Expenses : zo4 527 14

¥ Budget Amounts

Adopted : 51,743,335.00 A Budget Reserve : 5000
Allocated : 35 00 Reversions : 55 00

< %
Amendments : 3309 00} 2 Transfer Out : 33 oo .00 ry
Carry Forward : 35 09 '] Transfer In : 57 poo.o0 1
Original Budget : 51 743 325 00 Current Budget : 51 747 53500
i ¥ General Information
BFY : 2015 Name : Fiscal Services
Fund : 101 Description :
Department : 524 Active : 5
Appr Unit: 101131000 House Bill Humber :
# Modified Budget Line Controls i # Next Level

If you click Next Level, you can see the
object level. Which is the same as BQ80LV2

10
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1.2. Expense Budget Level 2: BQ80LV2 (By Object)

This is the Departmental Budget Detailed by Object Code

@ Advantage Jump to:|

Welcome, MaryBeth Beighley Procurement Budge Accounts Receiv
[#] Message Center Expense Budget: Level 2
E Search
[E History
Expense Level 1 BFY Fund Department ApprUnit Unit Object Current Budget Encumbered Actual Expenses Unobligated
Dt 4 Tranzaction «~ 2016 101 19 101151000 1000 703D 31,210, 9655.00 30.00 32744 31.210.341.56
Listing 2018 1 191 101151000 1000 704D 30.00 30.00 30.00 .00
Formmula Definition 2018 101 191 101191000 1000 7070 $33,581.00 $0.00 $0.00 53558100
Fieid Detsile e 1 191 101151000 1000 TOED $2,170.00 30.00 $0.00 $2,170.00
2018 101 191 101151000 1000 705D $30.731.00 30.00 30.00 $50.731.00
B s 20186 11 191 101191000 1000 7120 $7.676.00 0.00 $0.00 $7.678.00
Bl e 018 101 191 101191000 1000 7170 $32,116.00 $0.00 $000 35211800
2018 1 191 101151000 1000 718D $182,320.00 30.00 30.00 $182,320.00
First Prey Mext Last

¥ Budget Actual

Purchase Reservations : s g Uncommitted : 55 390,5

2
Pre-Encumbered : 5 oo 2 Unobligated : 55 71
Encumbered : 0 00 2 Unexpended Cash : 51 710,241 55
Accrued Expenses : 5000 3 Unexpended Accrued : 51 710,341 52
Cach Expenses : 527 44 Y

Actual Expenses © g27 44

¥ Budget Amounts

4 Adopted : 24 29p,552.00 Budget Reserve : g5 ¢

2
Allocated : 500 2 Reversions :
Amendments : 000 2 Transfer Qut :
Carry Forward : 30,00 2 Transfer Ini :
Original Budget : 31 210,552.00 Current Budget : 1 210,353.00
¥ General Information
BFY : 2015 Name : cNVBGS0
Fund : 454 Description :
Department © 424 Active :
Appr Unit © 101131000 House Bill Number :
Unit : 1000
Object : 7020
Top
o Mod Budget Line Controls | o Previous Level I O Next Level

Clicking Previous Level will bring you back to level 1

11
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1.3. Revenue Budget: BQ30LV1 (By Department)

All revenue budget lines are at this single budget level

CGl Advantage

Jump to; BQ30LV1 &Iﬂ @ Home 'ﬁ Pel

Budgeting ounts Payable

Message Center
Search

History
Favorites

Administration

Revenue Budget

BFY Fund Department Unit
~ 2015 215 289 1000
2015 215 289 1000
2015 215 289 1000
2015 215 289 1000
2015 215 289 1000
2015 215 289 1000
2015 221 430 1000
2015 221 430 1000

First Prev Mext Last

Search ¥k
¥ Budget Actuals
Billed Earned Revenue : = g
Unbilled Earned Revenue : =
Collected Earned Revenue : g g

= Budgeted Amounts

Adopted : =5 339 302.00
Carry Forward : g gp

Revenue Current Budget Total Revenue Unrecognized

5610
6080
6240
6250
6580
6800
4850
4530

£6,321,302.00 S0.00 50.00
5148,000.00 50.00 50.00
5478,000.00 50.00 50.00
5224,000.00 50.00 50.00

53,000.00 50.00 50.00
£1,867,902.00 £0.00 £0.00
59,000.00 50.00 50.00
$340,000.00 50.00 50.00

A Total Revenue : = g
ad Unrecoanized: =q g
Q

A Current Budget : 55 321 30200
Amendments : = g

-~
Allocated : =g g &; Transfers : =g g Q
« General Information
BFY: 2015 Name : TestBG30
Fund: 245 Description :
Department : 2ag Active :
Unit : g

Revenue : cg5qp

Top

of Modified Budget Line Controls - Supported Expense Budgets

12



1.4. Major Program Budget Level 1: BQ37LV1 (CIP)
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This is for CIP fund projects

This is a summarization of projects by Major Program which is basically a summarization of similar
projects For example CIPIT is a summarization of all CIP projects for the Information Technology

department.

CGl Advantage

Bco| Prreme ¢

Jump to; BQ2TLVI

Welcome, MaryBeth Beighley

Message Center
Search

History
Favaorites

Administration

Major Program Budget: Level 1

Department Major Program Current Budget Actual Expenses Total Revenue Unobligated Unrecognized Revenue
100 CIPDS $1,726,396.00 £0.00 $0.00 51,726,396.00 £0.00
v 228 CIPIT $3,395,954.00 F0.00 $0.00 $3,395954.00 30,00
265 CIPFM £260,000.00 £0.00 £0.00 £260,000.00 £0.00
33 CIPSD $1,340,000.00 s0.00 S0.00  51,340,000.00 s0.00
751 CIPPD £1,092,052.00 £0.00 £0.00 51,092,052.00 £0.00
T4 CIPZD $137,853.00 50.00 50.00 $137,853.00 50.00

First Prev Next Last

Search ¥k

« Expense Actuals
Purchase Reservations : g g
Pre-Encumbered: 5q.0p
Encumbered: zq gp
Accrued EXpenses : g0
Cash Expenses : g
Actual Expenses: g )
Charges: = g

+ Revenue Actuals
Expected Revenue :
Unbilled Earned Revenue :
Billed Earned Revenue :
Collected Earned Revenue :
Collected UnearnediDeferred Revenue :

Unrecognized Revenue :

w Budgeted Amounts

Adopted: 53 395 954.00

30.00
50.00
50.00
30.00
50.00
30.00

LLLLL

LOLLLL

Original Budget : 53 355 954 00

Awarded: g g z Current Budget : =3 395 554 00
Amendments : = g <.. Carry Forward : g gg t
Transferin: g gp ':{, Reversions : =g gp
Transfer Out: = g t Allocated : p.0p
= General Information
Department : 5o Name : oz cpm
Major Program : v Description :
Active :
Manager Name :
Start Date : (1/31/2016
End Date :

Top

o Maijor Program Budaget Controls

o Program Budget

Uncommitted : 3 305 goa 0p
Unobligated : =3 305 954 00
Unexpended Accrued: 53 355 954 00
Unexpended Cash : 3 305 goa 0p

Revenue Credits : =g g

Total Revenue : = g
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1.5. Major Program Budget Level 2: BQ37LV2 (CIP)

This is for CIP fund projects
Level 2 provides the individual project detail that was summarized in Level 1. For example IT0020 is a specific
project under the CIPIT major program category.

CGl Advantage tumpto]ea27vi [ Go| g Home Y pers

Procurement Budgeting Accounts Receivable A nts Payable

me, MaryBeth Beighley

Message Center Program Budget: Level 2
Search
History
- i E: p 1 o 11 g 5 A
Favoriles Department Major Program Program Current Budget Actual Ex» Total
. _ v 228 CIPT moozn 548,700.00 50.00 50.00 548,700.00 50.00
Administration
228 CIPT oozt 52,921,454.00 50.00 50.00 352,521,454.00 50.00
228 CIPT mogzz 5200,000.00 50.00 50.00 $200,000.00 50.00
228 CIPT mooz3 584,000.00 50.00 50.00 584,000.00 50.00
228 CIPT monz4 5140,800.00 50.00 50.00 5140,800.00 50.00

First Prev Next Last

Search @Bk
= Expense Actuals

Purchase Reservations : s gp Uncommitted : =45 700.00

Pre-Encumbered : = g & Unobligated : 45 700.00
Encumbered: s g (), Unexpended Accrued: g45700.00
Accrued Expenses : g g & Unexpended Cash : =45 700 00
Cash Expenses : =( g &
Actual Expenses : =q g
Charges : = g &

P Revenue Actuals

b Budgeted Amounts

b General Information

Top

o Program Budget Controls  F Major Program Budget F Program Phase Budget

14
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1.6. Major Program Budget Level 1: BQ38LV1 (Grants)

This is for Grants and other Special Revenue Programs

This is a summarization of grants and special revenue programs by Major Program which is basically a

summarization of similar projects. For example

Procurement Budgeting

Major Program Budget

Department Major Program Hame  Current Budget Actual Expenses Total Revenue Unobligated Unrecognized Revenue

+ 601 CPBC 601-CPBC $612,865.42 50.00 50.00 $612,865.42 50.00
605 CPBC 805-CPBC  $1,534 55699 $0.00 30.00 51534,596.98 30.00
611 CPBC 611-CPBC  §8,514,536.01 S0.00 50.00 58514,536.01 $0.00
615 CPBC 615-CPBC 5644373445 50.00 S0.00 5644373448 50.00
625 CPBC 625-CPBC  $1,705,196.65 $0.00 50.00 51,705,196.68 50.00
626 CPBC 826-CPBC $517,002.03 $0.00 30.00 $517,002.03 30.00

First Prev Mext Last

Search ¥k
P = Expense Actuals

Purchase Reservations : =g gp -_:<-' Uncommitted : 5517 gas5 42
Pre-Encumbered : = op t Unobligated : 5542 gg5 42
Encumbered : = g <, Unexpended Accrued : 5517 g5 42
Accrued Expenses : gp oo ()  lnexpended Cash: 5512 355 42

Cash Expenses : = g <.

Actual Expenses : ¢
Charges : =g 0p .;,

w Revenue Actuals

Expected Revenue : g; g Total Revenue : = g
Unbilled Earned Revenue : = g0 Revenue Credits : 5 g Q
Billed Earned Revenue : < g

Collected Earned Revenue : = gp

yoyspsysys

Collected UnearnediDeferred Revenue : <p g
Unrecognized Revenue : < gp

= Budgeted Amounts

Adopted : g5 257 533 42 Original Budget: g5 257 533 42

Awarded : = g i Current Budget : 5512 365 42
Amendments : (34 554 758.00) -_:<-' Carry Forward : gg gg -_:{’
i Transfern: =; g <. Reversions : = g <.
Transfer Qut: = g ":'i', Allocated : =g g ":'i',
@ General Information
Department : gpq Name : gp1_cPEC
Major Program : cpgr Description :
Active :

Manager Hame :
Start Date : gq/31/2016
End Date :
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1.7. Major Program Budget Level 2: BQ38LV2 (Grants)

This is a summarization of grants and special revenue programs by Major Program which is basically a
summarization of similar projects. For example

s[a)

Procurement | Budgeting | Accounts Receivable | Accounts Pay

Program Budget

Department Major Program  Program Mame Current Budget Actuzl Expenses Total Revenue Unobligated Unrecognized Revenue
601 CFBC ADM @01-CPBC-ADM $96,850.00 $0.00 .00  F96.850.00 $0.00
v 601 CPBC EBOLA E601-CPEC-EBOLA $52.906.00 $0.00 $0.00  %52.506.00 $0.00
801 CPBC EFI B01-CPBC-EP| B7,500.00 F0.00 F0.00 BT 50000 F0.00
601 CFBC GCD-ELPHS @01-CPBC-GCD-ELPHS $415,200.91 $0.00 $0.00  $415.200.91 $0.00
601 CFBC IBFIE @01-CPBC-IBPIE $12.352.00 $0.00 .00 F13.358.00 $0.00
01 CPBC 155 B01-CPBC-I155 327,080.51 0.0 F0.00 27,080.51 30,00
D5 CPBC GCD-ELPHS 805-CPBC-GCD-ELPHS F252,000.88 F0.00 .00 525200088 F0.00
605 CFBC HIVFREV @05-CPBC-HIVFREY $385,715.53 $0.00 $0.00 $385.735.83 $0.00

Search # B

¥ Expense Actuals

Purchase Reservations : z5 o5 2 Uncommitted :
Pre-Encumbered : 35 0o A Unobligated : z=7 ags 0o
Encumbered : zp.00 2 Unexpended Aecrued : 357 208 00
Accrued Expenses : 300 2 Unexpended Cash : 557 208 00
Cash Expenses : 50,00 2

Actual Expenses @ 00
Charges : g1 00

&

| ¥ Rewvenue Actuals
Expected Revenue : 57 o ,  Total Revenue : g7 on

Unbilled Earned Revenue : 57,00 Revenue Credits : §0.00

Billed Earned Revenue : 30 00

Collected Earned Rewvenue : 0 00

L L LE

Collected Unearned/Deferred Revenue : 37 o
Unrecognized Revenue : =7 00

¥ Budgeted Amounts

Adopted : 57 208 00 , Original Budget : z57 202 00

BAwarded : 000 z Current Budget : z52 208 00

Amendments : 30,00 - Carry Forward : $0.00 4
Transfer In : 30,00 A Reversions ; 50,00 g

Transfer Out : =7 g by Allocated : 5 o0 4,

¥ General Information

Department : g7 Name : &01CREC-EBOLA
Mzjor Program : crec Description :

Program : gaoLa fctve o]

Manager Name :
Start Date - p1/31/2018
End Date :

16
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1.8. Major Program Budget Level 3: BQ38LV3 (Grants)

Program Period Budget

This will reflect the time periods during which grant or other special revenue program dollars are eligible

to be spent. This especially comes into play for grants that span multiple fiscal years.

Procurement Budgeting Accounts Receivable Acoounts

Program Pericd Budget

Department Major Pregram  Program  Program Period Mame  Current Budget Actual Expenses Total Revenue Unobligated

» 601 CPBC EBOLA 15-16 CHNVBG3IE $52,506.00 $0.00 30.00  §52506.00
First Prev Mext Last

Search @&
¥ Expense Actuals
Purchase Reservations : =700 A Uncommitted : 552 20800
Pre-Encumbered : 20,00 A Unobligated : 552 20800
Encumbered : 57 o -, Unexpended Aocrued : 353 208 00
BAccrued Expenses : ;g , Unexpended Cash : =5 =02 00
Cash Expenses - zg 00 '}
Actual Expenses : s 00
Charges . =000 i

¥ Revenue Actuals

Expected Revenue : 2000 y Total Revenue : 5000

Unbilled Earned Revenue : =5 00 z Revenue Credits : =5 ng 2
Billed Earned Revenue : =5 57 4
Collected Earned Revenue : 5500 b}
| Collected Unearned/Deferred Revenue : 5500 1
Unrecognized Revenue . =500
I
¥ Budgeted Amounts
Adopted : 352 502.00 -, DOriginal Budget : 552 502,00
Bwarded : =5 00 4 Current Budget : $52,508.00
Amendments : g5 oo 4 Carry Forward : 35 00 4
Transfer In : 5 00 3 Reversions : z500
Transfer Qut . =5 o 3 Allocated : 35 o0
¥ General Infermation
Department : 201 Name : CNVBGIE
Major Program : CFEC Description :
Program : cpoa Active : =
Program Period @ 1545 Manager Name :

Start Date © gy/312016
End Date :

17
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Voucher - GAX (General Accounting Expense)

1. Go to Search > Document

CGl Advantage

Welcome, MaryBeth Beighley

Catalog

In the Document Identifier

enter: R —
2. Code: GAX Create $k

Page Search )
= Document ldentifier

Message Center Document Catalog

3. Click Browse

El Document Catalog Code : Gax ﬂ]ll‘li‘l:
Contract Catalog Tepts D:
Report Search
History b User Information

Favorites b Document State

Administration

Browse Clear

Welcome, MaryBeth Beighley

[E Message Center Document Catalog
= Search
Create sk
Page Search

— * Document Identifier
[ Document Catalog

Code : [gax ﬁ Unit :
Report Search Dept. : D : 120508 .
Bl History
[ Favorites ¥ User Information

= Administration » Document State

Browse Clear

Open Validate Submit Copy

Code Dept. Unit (In) Comments Version Function Phase Status Date User ID  Amount Active

[ eax 131 16050500385 Ne 1 MNew Final  Submitted S/5/16 weizhirong 3200.00 Yes
First Frev Next Last

Menu

GAX — Header Section / General Information Tab

ighley
I are being bypassed for this document

:Depl 181D Ver: 1 Function: Mew Phase: Final | e

= List View
ERREEN el Foy=c | Additional Amounts

Document Name:

Extendi

ment Informstion

Pre-Processing Miowed: []
Bank Account: &
Record Date: pssiz0ie [0 Repl! t ]
placement:
Budget FY:
o e Contract Withholding Exempt: []
Fiscal Year: 2018

Cited Authority: &
Period: 5

Actual Amount: 5300.00
Document Description:

Closed Amount: 330000
b Closed Date: 05/05/2018

Open Amount: 50.00

Referenced Amount: 3200.03
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A360| Accounts Payable

GAX — Header Section / General Information Tab — Document References

CGI Advantage

MaryBeth Beighley
Wiew All 1 of 1| (b Approvals are being bypassed for this document

General Accounting Expense{GAX]| Dept: 191 ID: 18050500385 Ver.: 1  Function: New Phase: Final -
A Add to Favorites

&) Fage Help

i) Document Comments

& Document Attachments
[T ENINGLGEGL) I Fayes | Additional Amounts | Extended Descripti hation
D0 History

Document Name:

Document Future Triggering
Record Date: p5/05/2015

Budget FY: 2018

Fiscal Year: 2016

Document Forms

Period: &

Document Description:

Document Reference Query

, ManyBeth Beighley

[#] Message Center Document Reference Guery
= Search
Fage Search Back Clear
E Document Catalog *Document Code ;| gax
Report Search *Doc Dept ;[ 13:
= History *Document 1D - yznene00088
[#] Favorites

& Administration Referencing Document Function Last User Date

Copy  First Prev Mext Last

Forwsrd Reference 0 Backwsrd Refersnce 9 Next Reference Step

I
Diocument Reference Guery

Bsck Clear
*Document Code : =gy
*Doc Dept - 154

*Document 1D : 15050500285

Referencing Document Function Last User Date
v GAX 191 160505003851  Mew weizhirong S516

AD 191 AD1BDG0E00254 1 New weirhirong S516
Copy  First Prev Mext Last

Forward Reference 0 Backwsrd Reference (9 Mext Reference Step
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A360| Accounts Payable

Checks — AD (Automatice Disbursement)

AD — Header Section / General Information Tab

viity g Ape Help . About | 5]

CGl Advantage T 1 Bco] rome P remona @

Phase: Final

Document Informstion

Object || Payee || Cancellation

General Info

Document Name: Bank Account: KCO1

Check/EFT Number: 000000000500225

Record Date: DE/05/2016
Routing ID Number:

Budget FY: z0ig Transit Routing Number:
Fiscal Year: 2018 CheckiEFT Amount: $270.00
Period: g

Check/EFT Issue Date: 05052018
Print Status Indicator: [ =« ~

Disbursement Category:

ki Internal Reconcilistion: N/A
Run ID: 23056
Check Printed Date:
Stub Detail Line Count: 2
Check Exported For Printing: [ ]
Disbursement Query | | Disbursement Detail Query:
‘Vendor Total Lines: 1 Vendor Line: 1 Vendor Customer: VC013771  Legal Name: FAITH GROUF, LLC =
Total Lines: 1 Line: 1 Line Amount: $300.00 o]

Posting Total Lines: 2 Posting Line: 1
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A360| Accounts Payable

Journal Entry — JVA (Journal Voucher Advanced)

1. Go to Search > Document Catalog
In the Document Identifier enter:

2. Code: CR ID: 16030800004

3. Click Browse

JVA — Header Section/General Information Tab

@ Advantage Jumptol

e — Procurement | Budgeting | Accounts Receivable | Accounts Payable

Advanced Journal Voucher(JVA) | Dept: 191 ID: 16030800005 Ver.: 1 Function: New Phase: Final ||~

FENETEIN GO EIGL Extended Description | Contact | Document Information

Document Hame: Journal Voucher

Budget Control Level Reduction: [7]

Fund Balance Control Level Reduction: []

Record Date: 02/2872016 Cash Balance Control Level Reduction: [ ]
Budget FY:
udge! 2018 Reversal Date: 03/01/2016
Fiscal Year:
iscal Year: 2016 Create Reversal Document on Hold: [ ]
Period: 2

Document Description: To record eamned revenue
receivable at 2/23/2016

Total Credits: $52,000.00

Total Debits: $52,000.00

JVA — Header Section/Document Information Tab

[CGI Advantage

ome, Sherah Richard

Advanced Journal Voucher(JVA) | Dept: 191 ID: 18030800005 Ver.: 1 Function: New  Phase: Final

General Information || Extended Description || Contact |EldeiinELIah {lgnk Lded]

Created By: mavisser

Created On: 03/08/2016
Modified By: mavisser

Modified On: 03/08/2016
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A360| Accounts Payable

JVA — Accounting Section / General Information Tab (Line 1)

Bloe] B P incoonsam Gassnen T anr |

Evarn Type: St S
Poting Pain & Fescal Yoar gum
Poating Par Harme: Poriod 3
PostngCode: spup B ara: &
Poating Code Name: Canerc huset
Accoanten Tempisie: &

Line Bencriton: Rncerd Fetruary 2954 nassed
'i Plvanu shcemd m Uavch 3516

Dot Amoust: §43 003 00
Credi Amosst: 1300

JVA — Accounting Section / Fund Accounting Tab (Line 1)

| Advantage e ] W o iy i i i G

Aovanced Jowrns VoscherVA] Degt: 191 10 19030000098 Wers 1 Purclom Hew  Phames Feal || [ SRR

Furk 272 1 Clject: 1 oAk 2
sabfunt joe0 A Sab opece ® b DOSk %
Eepartmant: 101 & Sevenus: F Dept Dtect =
Unt joen & 58 avenue: & g o *
Sab Unit & waun & Imearia f s
Appr Unit: F Su DEA: 100 2 e
nteenai Dapt:

Bl Pro Brermmin Gaceusnr Bl e T A

sz Gesrc Anset E £43.008 00 )
2 L] Extarns Coticind Larsed Hevemes EL] 8200000
Fonem tt0 3 Totat T M-hr:‘&]
| = Lk vew
vant Type: Dudgat IY: 3398
Poalieg P & Ficel Yoar: 2078
Paving Par Same: Parad: 3
Posteg ot mpy @ . &
Pousng Code Name: fxterssi Codnted farme Revweesy
Areousng Temsiate: &
| Line Descrigtion: fpend Fobeuary 2018 sarmed
‘I rviten rceied 1 Warcn 200
Datst Amount 5500
Crode Ameunt 553 508 08
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A360| Accounts Payable

JVA — Accounting Section / Fund Accounting Tab (Line 2)

Bl P Pruric @ hccomsasy i nivee T i i
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A360| Accounts Payable

Journal Voucher - IET (Internal Exchange
Transaction)

1. Go to Search > Document Catalog
In the Document Identifier enter:

2. Code: IET ID: 16030800002

3. Click Browse

Welcome, MaryBeth Beighley

[#] Message Center Dcument Catalog
= Search
Create Fbk

Page Search
#* Document Identifier

Code : ||g7 g it :
pL.- lt'i 16030800002

F Document Cataleg

Report Search

= History

[ Favorites P User Information

& Administration F Document State

Browse Clear

4. Click on hyperlink

Welcome, ManyBeth Beighley Procurement Budgeting
[#] Message Center Document Catalog
= Search
Crzstz b
Fage Search

* Document [dentifier

Code : |zT g Unit :
Report Search . .
B — Dept. : D  [j5030800002

E= Document Catalog

= History

[E Faworites ¥ User Information

E Administration ¥ Document State

Browse Clear

Open Validate Submit Copy
Code Dept. Unit I} Comments Version Function Phase Status Date User D Amount Active
] 1er 151 1000 1503000002 Mo 1 Hew Final Submitted 3/8/16 mavisser 353627 Yes

First Prew Mext Last

Menu
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A360| Accounts Payable

IET — Header Section/General Information Tab

Internal Exchange Transaction(IET) | Dept: 137

[ DS ETEL =t Party Information | Exten

Document Name: |ntermal Exchange Transaction Initiator

Document Information

Delivery Date:
Record Date: guoszots [ Additional Information:
Budget FY: 2018
Fiscal Year: 2018

Period: 3

Dogument Description: To request reimbursement of
Sarvices Rendered

Actual Amount: 553577

Details Total Lines: ©  Line Number: 1 Vendor Customer: Legal Name: E
2nd Party Total Lines: T Line Number: 1 Line Amount: $536.27 |E1
Fosting Total Lines: 2 Pasting Line: 1 =

[ Edt] [ copy | [ Gopy Forwara| [ Discara | [ & Print | [ Frogessing = | | Warkilow =

IET — Header Section/Document Information Tab

yBeth Beighley
Internal Exchange Transaction(lET) | Dept: 137

Budgetin

1D: 1603DEDID0Z  Wer: 1 Function: Mew  Phase: Final

Gen

ral Information || 1st Party Information | Extended Desoiption |ESEith i@l pELl]

Created By: mavisser

Created On: 03/08/2016
Modified By: semiklar

Modified On: 03082018
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A360| Accounts Payable

IET — Exchange Details Section /General Information Tab

Header =]
Line Number Vendor Customer Legal Name Line Amount Event Type
1 $5638.27 INDE
From 1 to 1 Total: 1 Gototine: ||| Go]
[N 2nc Farty Information || 1st Farty Reference || 1st Farly Fund Accounting | 1st Party Detail Accounting | 1st Party Servics Dates F <
Event Type: 1M05 & Bank: koot A%
Aecounting Template: 3\
Line Amount: s538.27
| Caloulated Amount: 3535 27
2nd Party Tofal Lines: 1 _Line Number: 1 _ Line Amount: $538.27 5]
Posting Total Lines: 2 Posting Line: © 5]
[ Gorx | [ copy Forvra] [ Disoar [ pont | [Prssssing = | [Worktion = | [Fie~ | [ 3 Gose|
IET — Exchange Details Section /1st Party Fund Accounting Tab
CGl Advantage Jump to. 3\@ P Home & Personsize Q) Accessibiity [ Ase Hele € About| [T

Internal Exchange Transaction(IET) | Dept: 181  ID: 16030800002 Ve

| Header
Line Number Vendor Customer Legal Name Line Amount Event Type
1 353827 INDS
From 1 to 1 Total: 1 &;mnl:l@
__E List View
ral Information || 2nd Party Infarmation | 15t Party Reference 15t Party Delail Accounting | 15! Parly Servios Dates g
Fund: 101 & Object & 0BSA &
Sub Fund: 1000 3| Sub Object: 3‘ Sub OBSA: 3‘
Department: 371 & Revenue: gas) & Dept Object: &
N Unit: 1000 & Sub Revenue: 1000 & Dept Revenue: &
Sub Unit & BSA &
Appr Unit: & Sub BSA: &
2nd Party Accounting Total Lines: 1 Line Number: i _Line Amount: $534.27 =]
Posting Total Lines: 2 Posting Line: 1 =

[0 €6t | [ corv | [ o Gopy Fonvars | [ G Discars |
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IET — 2" Party Accounting Section / General Information Tab

A360| Accounts Payable

CGl Advantage

Internal Exchange Transaction{IET) | Dept: 131

ID: 18030800002 Ve

Jump to]

R[] (Brome J¥rersonsice () Acoessivity [gl Ao Help T About | (5]

o]
| Exchange Details Line Number: 1 _Vendor Customer: _Legal Name: [5]
Line Number Line Amount Event Type
1 $535.27 INOS
From 1 1o 1 Total: 1 [
[EENEEINRICIENTNN References | Fund Accounting | Detail Acoounting | Service Dates n
Event Type: |08 Budget FY: 7018
Accounting Template: & Fiscal Year: 2018
Line Description: 24 - 2018 desk calendars and 16 Period: 3
» A380 User Guides.
jser Gu Bank: kco1 A%
Billing Profile:
Line Amount: 353827 e
PY AccrusliClearing %: R Unit
Posting Total Lines: 2 Posting Line: 1

[0 26t ] [ corr | [ o Gosy Forvars| [ G Disoars |

Processing ~

Wiorkflow =

IET — 2™ Party Accounting Section / Fund Accounting Tab

Total Lines: 1 Line Humber: 1 Vendor Customer:
Line Humber Line Amount Event Type
i $53827 INOS
From 1 to 1 Total: 1 GOWEEDEI
Detail Accounting || Service Dates y -]
Fund: 101 & Object: 5p0p & OBSA &
Sub Fund: 1000 & Sub Object: 1000 & Sub OBSA: &
Department: 131 3‘ Revenue: 3‘ Dept Object: 3|
, |
Unit: 1000 & Sub Revenue & Dept Revenue: &
Sub Unit: & BSK: &
Bppr Unit: 101131000 3| Sub BSA: 3‘
Posting Total Lines: 2 Posting Line: 1 [E]
(3 Gopy | | (% Copy Forward [3¢ Discard
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A360| Accounts Payable

Deposit Advices — CR (Cash Receipt)

1. Go to Search > Document Catalog
In the Document Identifier enter:

2. Code: CRID: 16030800004

3. Click Browse

CGl Advantage Jump to] 57%F g\ﬂ Prome S rersonsize () Accessiviity [ Ape Help € About| [T

ID: 16020800004 Ver.: 1 Function: New Phase: Final

Cash Receipt{CR) Dept: 253

Document Navigator (E3) -

Header
= Lst\View
Vendor
Apcounti
s General Information [
Posting
Document Name: Bank Account:  KCDS &
Cash Account:

Record Date: 03,0820
L] =] Cash Account Sub:

Budget FY:
20K Deposit Ticket
Fiseal Year: 2016 Beposit E
posit Date: 02/08/2018
Period: 3

Bank Deposit Date: ]

Document Description: FD030815
Date Transmitted for Reconciliation: ]
Date Transmitted for Audit: s}

Document Total: 312,000.00

Actual Amount: $12,000.00 Method of Deposit: ~

Closed Amount: $0.00 Deposit and Bank Category: &
Closed Date: Suppress Pend Print: []
Original Amount: $12,000.00 Payment Type: | 2= ~

Misc. Identifier: PDO30B1E
Mail Code:

Humber of Checks:

s berly |
[ Edit || [ Copy | | [% Copy Forward [ Discard & Frint | | Processing ~ wmrm-ﬂcm

CR — Vendor Section / General Information Tab

Cash Receipt{CR) | Dept: 253 ID: 15030600004 Ver.: 1 Function: New Phase: Final

Vendor Line Vendor Customer Legal Name Line Amount ~
1 VCo0s3ss SILENT OBSERVER, INC $12.000.00

From 1 to 1 Total: 1 Gotoine: [ Go

fire Transfer y <]

(LR L BN Fsyment Informstion | Reference Information | Payment Order

Vendor Customer: 08388 & Vendor Contact 1D: | pCooz &
Billing Profile: & Vendor Contact Name:
Legal Name: gj| ENT DBSERVER, IN Vendor Contact Phone: g18/454-5110
Alizs/DBA: SILENT CBSERVER, IN Vendor Contact Phone Ext.
L Misc. Account: [ Vendor Contact Email
Address Code:  Anooz | Fax:
Address Line 1: Po BOX 220321 Fax Extension:
Address Line 2: Wieb Address http://:
City: GRAND RAFIDS Auto Apply: []
State: Reserve Cr Balance:
Zip: 43503 Line Amount.  $12,000.00
Country: ys Currency: 0
County: & Goin: 0.00
AR Dept a1 Line Actual Amount: $12,000.00 v

[ Edt | [ Copy | [ B Gopy Fowara | |G Discara | & Frint | | Frocessing ~ | | workiiow ~ | | Fie ~ | | 3 Giose
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A360| Accounts Payable

CR — Accounting Section / General Information

iviity  [g App Help € About

CGl Advantage

Be] Prome oreronaiz= @

Jump to:| SHOP

Cash Receipt{CR) | Dept: 253

ID: 15030800004 Ver: 1 Funetion: New  Phase: Final

Accounting Line Line Amount Event Type
1 $10,00000 AROZ
2 §1,000.00 ARCZ
& $1,000.00 ARGZ

From 1 o 3 Total: 3 [

SO ENELE Reference || Fund Accounting || Detail Acoounting

EventType: apoz 40 Budget FY: 2018
Line Type: & & Fiscal Year: 2018
Line Type Name: Princips! Period: 3
i Aecounting Template: & Reason: &
Line Description: Reclassification Date: =

Reclassification Held: [ ]

Serial Deposit Number.

Line Amount $10,000.00 Foreign Currency Code: &
Currency: Foreign Currency Amount
Coin: Exchange Rate:

Refunded Amount: 50.00 Assessment ID:

(7 o] [3 Gony ] [ o Cony Forvara | I Discam |

CR — Accounting Section / Fund Accounting Tab

Bco]| PHome P rersonsice Q) Acoessivity g Ave Help . About | [

Cash Receipt{CR) | Dept: 253

ID: 18030800004 Ver: 1 Function: New Phase: Final

Accounting Line Line Amount Event Type
1 310,000.00 AROZ
2 $1.000.00 ARO2
3 $1,00000 AROZ

Gatoine: || o

From 1 to 3 Total: 3

unting || Detail Accounting y <]

General Information [[EEUSECEIEILE

Reclassification Held: [ ]

Serial Deposit Number:

EventType: ampz b/ Budget FY: 2015
Line Type: A & Fiscal Year: 2016
Line Type Name: Principal Period: 3
i Accounting Template: & Reason: &
Line Description Reclassification Date: =

Line Amount:  $10,000.00 Foreign Currency Code: &
Currency: Foreign Currency Amount:
Cain: Exchange Rate:
Refunded Amount: $0.00

Assessment ID:

[[4 &6t | [ (3 Copy | | B Comy Forward |

[ Omeand]
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