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Budget Inquiries 
To get to any of the budget queries, you will use the Jump to field. You will enter the inquiry code, and 
then will search for your department or fund code. 

 Budget Inquiries 
When creating budget lines using any of the A360 budget documents, all budget levels are displayed on 
a single document. In contrast, there is a unique budget inquiry page for each level of a budget 
structure.  

The naming convention for budget inquiries is BQXXLV#, where XX is the budget structure ID and # is the 
budget structure level.  

Budget Inquiries 

Page Description A360 Page Code Notes 
Expense Level 1 BQ80LV1 Summary inquiry at the Fund, Department, and Appropriation 

Unit level 
Expense Level 2 BQ80LV2 Inquiry at the individual Object and Unit levels 
Revenue Budget BQ30LV1 All revenue budget lines are at this single budget level 
Major Program Budget: 
Level 1 

BQ37LV1 Summary inquiry at the Major Program level for project activity 

Program Budget: Level 2 BQ37LV2 Program level inquiry for projects 
Major Program Budget BQ38LV1 Summary inquiry at the Major Program level for grant activity 
Program Budget BQ38LV2 Program level inquiry for grants 
Program Period Budget BQ38LV3 Program Period level inquiry for grants 

 

The budget inquiries can be accessed by entering the page code in the Page Code field on Page Search 
or by using the Jump to field. Once you navigate to one of the budget inquiries, you may also use the 
links at the bottom of the page to navigate between the different levels of the budget structure. 
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From the budget inquiry, you can: search for a specific budget line, drill down to view details of specific 
budget buckets, view allotments, navigate between budget levels, and view budget bucket formulas. 

Tracking Amounts 
The information displayed on the inquiry page includes the following budget tracking amounts. 

Expense Budget Structures (Centralized and Decentralized) 
Here is a list of fields found on the budget structure. 

 Expense Actuals - Pre-encumbered, Encumbered, Accrued Expenses, Cash Expenses, Actual 
Expenses, Uncommitted, Unobligated, Unexpended Cash, and Unexpended Accrued budget 
amounts 
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 Budgeted Amounts - Adopted, Allocated, Amendments, Carry Forward, Original Budget, Budget 
Reserve, Reversions, Transfers Out, Transfers In, and Current Budget

 

Revenue Budget Structures (Centralized and Decentralized) 
Here is a list of fields found on the budget structure. 

 Revenue Actuals - Billed Earned Revenue, Unbilled Earned Revenue, Collected Earned Revenue, 
Total Revenue, and Unrecognized Revenue 

 
 Budgeted Amounts - Adopted, Carry Forward, Allocated, Current Budget, Amendments, and 

Transfers 

 

Types of Budget Inquiry Fields 
Budget inquiries consist of standalone budget fields and calculated budget fields  

Calculated Budget Fields 
Calculated budget fields display budget details calculated by A360. Click the field link to view the 
formula used to calculate the amount for the selected field. The Formula Definition page opens showing 
the formula set for the calculated budget amount. 
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Stand Alone Budget Fields 
Standalone budget fields are populated from values entered on expenditure, revenue, or budget 
documents. This type of field is often referred to as a budget bucket.  

For each standalone budget field, you can select the field link to display the Field Details page. This page 
displays the accepted amount (documents that have been submitted to Final phase) for a bucket along 
with pending increases and pending decreases (documents that are in workflow with Pending status).   

 

 

For standalone budget fields, you can also drill down to the Detailed Transaction Listing page to view the 
finalized documents that have updated the amount field. Cancelled documents, zero-dollar documents, 
and documents modified to zero will not be displayed as they do not have an impact on the total 
amount. To access the Detailed Transaction Listing page, click the Magnifying Glass icon to the right of 
the standalone budget field.  
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On the Detailed Transaction Listing page, the documents that updated the amount most recently are 
listed first. Each record in the grid has a link to allow a document to be opened for review. The scalar 
section of the page, beneath the grid, contains an amount field, which displays the total budget amount 
from all versions of the document selected in the grid. Navigation actions are present beneath the grid 
along with the search feature.    

The Download action, found just below the grid of documents, creates an Excel file of all the documents 
for the budget amount being viewed. That file can then be saved locally with a name provided by the 
user. 
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1.1. Expense Budget Level 1: BQ80LV1 (By Department) 

This is the Budget at the overall Department Level 
 
Current Budget = Adopted Budget + Any Board Authorized Amendments (Original Budget - Budget 
Reserve + Amendments + Transfers In - Transfers Out) 
Encumbered = Outstanding Purchase Orders 
Actual Expenses = Expenses Charged to Date (Accrued Expenses + Cash Expenses) 
Unobligated = Available Budget Balance (Current Budget - Encumbered - Accrued Expenses - Cash 
Expenses) 

 If you click Next Level, you can see the 
object level. Which is the same as BQ80LV2 
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1.2. Expense Budget Level 2: BQ80LV2 (By Object) 

This is the Departmental Budget Detailed by Object Code 

Clicking Previous Level will bring you back to level 1  
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1.3. Revenue Budget: BQ30LV1 (By Department) 

All revenue budget lines are at this single budget level  
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1.4. Major Program Budget Level 1: BQ37LV1 (CIP) 

This is for CIP fund projects 

This is a summarization of projects by Major Program which is basically a summarization of similar 
projects  For example CIPIT is a summarization of all CIP projects for the Information Technology 
department. 
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1.5. Major Program Budget Level 2: BQ37LV2  (CIP) 

This is for CIP fund projects 
Level 2 provides the individual project detail that was summarized in Level 1.  For example IT0020 is a specific 
project under the CIPIT major program category. 
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1.6. Major Program Budget Level 1: BQ38LV1 (Grants) 

This is for Grants and other Special Revenue Programs 

This is a summarization of grants and special revenue programs by Major Program which is basically a 
summarization of similar projects.  For example   
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1.7. Major Program Budget Level 2: BQ38LV2 (Grants) 

This is a summarization of grants and special revenue programs by Major Program which is basically a 
summarization of similar projects.  For example 
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1.8. Major Program Budget Level 3: BQ38LV3 (Grants) 

Program Period Budget 

This will reflect the time periods during which grant or other special revenue program dollars are eligible 
to be spent.  This especially comes into play for grants that span multiple fiscal years. 
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Voucher - GAX (General Accounting Expense) 
1. Go to Search > Document 

Catalog 
In the Document Identifier 
enter:  

2. Code: GAX 
3. Click Browse 

 

 

 

 

GAX – Header Section / General Information Tab 
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GAX – Header Section / General Information Tab – Document References 

Document Reference Query 
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Checks – AD (Automatice Disbursement) 
AD – Header Section / General Information Tab 
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Journal Entry – JVA (Journal Voucher Advanced) 
1. Go to Search > Document Catalog 

In the Document Identifier enter:  
2. Code: CR   ID: 16030800004 
3. Click Browse 

JVA – Header Section/General Information Tab 

 

 

JVA – Header Section/Document Information Tab 
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JVA – Accounting Section / General Information Tab (Line 1) 

 

JVA – Accounting Section / Fund Accounting Tab (Line 1) 

 

JVA – Accounting Section / General Information Tab (Line 2) 
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JVA – Accounting Section / Fund Accounting Tab (Line 2) 
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Journal Voucher – IET (Internal Exchange 
Transaction) 

1. Go to Search > Document Catalog 
In the Document Identifier enter:  

2. Code: IET ID: 16030800002 
3. Click Browse 

 

 

4. Click on hyperlink 
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IET – Header Section/General Information Tab 

IET – Header Section/Document Information Tab 
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IET – Exchange Details Section /General Information Tab 

 

IET – Exchange Details Section /1st Party Fund Accounting Tab 
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IET – 2nd Party Accounting Section / General Information Tab 

IET – 2nd Party Accounting Section / Fund Accounting Tab 
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Deposit Advices – CR (Cash Receipt) 
1. Go to Search > Document Catalog 

In the Document Identifier enter:  
2. Code: CR ID: 16030800004 
3. Click Browse 

CR – Vendor Section / General Information Tab 
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CR – Accounting Section / General Information 

CR – Accounting Section / Fund Accounting Tab 
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